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Topic Break Down

Topic No. of Questions

Topic 1, Clothing Orders 5

Topic 2, Sales SummaryCase Study Exhibit. 5

Topic 3, Class ScheduleCase Study Exhibit. 6

Topic 4, Book SalesCase Study Exhibit. 6

Topic 5, Insurance PoliciesCase Study Exhibit. 6

Topic 6, Enrollment 7

Total 35
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QUESTION NO: 1 - (SIMULATION)

CORRECT TEXT 

On the ‘’Region 1’’ worksheet, perform a multi-level sort, Sort table data by ‘’Product’’ (A to

Z) and then by ‘’Total Sales’’ (Largest to Smallest).

ANSWER: ChecktheSolutionbelow.

Explanation:

: 

Click sort and filter. Press custom sort and add levels to sort by. 
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QUESTION NO: 2 - (SIMULATION)

CORRECT TEXT 

On the ‘’Summary’ worksheet, in cell B15, use a function to display the highest sales amount from the ‘’Total Sales’’ column.

ANSWER: SendusyourSuggestionsonit

QUESTION NO: 3 - (SIMULATION)

CORRECT TEXT 

On the ‘’Prices’’ worksheet, in the ‘’Tax column, enter a formula that multiples the value in the ‘’Unit Price’’ column by cell L2.

ANSWER: ChecktheSolutionbelow.

QUESTION NO: 4 - (SIMULATION)

CORRECT TEXT 

On the ‘’Enrollment Summary’’ worksheet, apply the Style 7 chart and the Monochromatic

Palette 6 color to the chart.

ANSWER: ChecktheSolutionbelow.

Explanation:

: 

Click and press chart design. Press chart 7. Click change colors. 

QUESTION NO: 5 - (SIMULATION)

CORRECT TEXT 

On the ‘’Instructional Hours’’ worksheet, adjust the width of columns B,G to exactly 12.

ANSWER: ChecktheSolutionbelow.

Explanation:

: 

Home tab, cells group, click format. Click column width. 
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